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Full time employees (30+ hours/week) become eligible for most wellness benefits on their hire date. 
Employees who do not choose to enroll in any of the voluntary benefit programs at the time that 
they are first eligible, generally, must wait for the next open enrollment period to apply for 
coverage. Open enrollment is held annual in the fall. 

 
1. Medical Insurance:  Woodward Academy offers three medical plans through Blue Cross/Blue Shield 

of GA. Woodward Academy pays approximately 90% of the Employee Only premium for employees 

who elect either the Blue Open Access POS or the BlueChoice Option POS plans. Both of these plans 

offer a broad network of providers with no coinsurance. We also offer a PPO plan in which 

employees share a greater portion of this premium. The PPO plan, which also offers a broad 

network, has a coinsurance of 20%. This means that after the deductible is met, employees will 

pay 20% of the cost of their care. Family coverage is available at the employee's expense. 

 
If family coverage is desired, the employee pays that portion of the premium through payroll 

deductions on a pre-tax basis. 

 
2. Dental Insurance: Woodward Academy offers two dental plans through Assurant. The Dental HMO 

plan is a Pre-paid Dental Plan of which Woodward Academy pays 100% of the Employee Only 

premium. Choosing a dentist within the Pre-paid network, allows you to receive dental services 

for a flat copay, based on the service. The Dental PPO plan offers the greatest flexibility and can 

be used at any dentist.  This plan has a deductible and covers services by class at a fixed 

percentage. The premium for this plan is shared by the employee and Woodward Academy at a 

cost of $19.88 for the Employee Only premium. Family coverage is available at the employee's 

expense. 
 

3. Vision Insurance: Woodward Academy’s vision plan is provided through Eyecare Plan of America 
(EyeMed) and provides substantial savings on eye exams, frames, contact lenses and vision 
correction procedures. Woodward Academy pays 100% of the Employee Only premium for each full 
time employee. 

 

4. Life Insurance/Accidental Death or Dismemberment: Woodward Academy provides life insurance 

coverage for each employee through Guardian. The coverage provided is for two times an 

employee's annual earnings, up to $500,000. Additionally, Accidental Death & Dismemberment is 

covered at two times an employee’s earnings, up to a maximum of $500,000. 

 
In addition to the coverage that Woodward Academy provides, employees may purchase additional 

life insurance in increments of $10,000 up to $500,000 or 5X the employee’s annual earnings, 

whichever is less. Amounts of coverage equal to or lesser than $100,000 can be purchased without 

answering medical questions, if elected at the time of hire. Coverage elected above $100,000 or 

during subsequent open enrollment periods will require a medical questionnaire. The premium is 

determined by the insured's age. 

 
As an added benefit, employees may elect to purchase life insurance for their spouse and/or 

dependent children at a reasonable cost. 



5. Disability:  Woodward Academy provides all full time employees both short-term and long-term 

disability coverage through Lincoln. Benefits begin after a waiting period of up to 14 days and may 

continue through 11 weeks for short term disability. Long-term disability benefits begin after 

waiting period of 90 days and may continue until age 65 or Social Security Normal Retirement Age 

(SSNRA). Both policies provide 60% of an employee’s pre-disability income. 
 

6. Credit Unions:  Employees of Woodward Academy are now eligible to join three credit unions, 

Fulton Teachers’ Credit Union, Delta Community Credit Union and Energy One. Members are 

eligible for a wide range of services, such as free checking, ATM cards, overdraft protection and 

interest bearing accounts. 

 
7. Direct Deposit: Automatic Payroll Deposit is a mandatory payroll-processing feature. This allows 

for the automatic deposit of your paycheck into your personal checking or savings account on 

payday. 
 

8. Retirement Plan:  Woodward Academy offers a 403(b) plan administered by TIAA-CREF. All 

employees who work a minimum of 1,040 hours per year are eligible to participate. Employees can 

make pre-tax or post-tax (Roth) deferrals. Upon completion of one year of full-time employment, 

Woodward Academy will match 100% of contributions up to 6% of annual earnings. 
 

9. Flexible Spending Account for Medical & Dependent Care: This plan allows a full time employee 

to set aside funds to pay medical and/or day care expenses through a licensed provider with pre- 

tax dollars. 
 

10. Vacation: Vacation time is provided to qualified full time and part time employees (excluding 
teaching faculty and contracted instructional support personnel). Employees accrue vacation time 
from their first day of work. Employees accrue vacation time based job function as follows: 

 
 

a. Clerical and Administrative staff accrues 1.25 vacation days per month (three weeks per year). 
After ten (10) years of continuous full-time service, the accrual increases to 1.667 days per 

month (four weeks per year). 
 

b. Facilities, Food Service, Campus Store and Security staff accrue .833 vacation days per month 
two weeks per year). After five years of continuous, full time service the accrual increases to 

1.25 vacation days per month (three weeks per year). After ten years of continuous full-time 

service the accrual increases to 1.667 days per month (four weeks per year). 
 

c. Senior Administrative staff accrues 2.0833 days per month (five weeks per year). 
 

 11.  Sick/Personal Days: Up to 10 Sick/Personal days per year are provided to employees and 

prorated for those that work less than full time. 
 

12.  Wellness Program: Woodward Academy is pleased to offer employees an onsite wellness 

program consisting of weekly Zumba® and Yoga classes and weekly Bootcamps. In 

addition to these classes, there are also various activities such as cooking 

demonstrations, onsite massages and seasonal outdoor activities. 
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